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INSTRUCTIONS TO BOOK WAIRARAPA DHB

NURSING TRAINING
Please find attached the 2014 Nursing Training Calendar for study days held by the Wairarapa DHB.

All bookings are to be made as follows:

 

1. Send an email to nursing.training@wairarapa.dhb.org.nz with the following details:
· Attendee’s Name
· Title of Study Day

· Date of Study Day
· Attendee’s Position / Role
· Organisation Name

· Name of Manager approving attendance (if applicable)
· Please state if this is paid study leave or attending in own time
· Attendee’s Contact Details:  Include work phone number, home number, mobile number and email address
 

2. For all ACLS & ALERT bookings please contact Kathy Lee on (027) 675-8265 or email kathy.lee@wairarapa.dhb.org.nz directly.
3. Note that Palliative Care Study Days listed on this Training Calendar are for WDHB staff only.
4. Registrations for Preceptor Update Study Days will be closed off 2 weeks prior to date to allow arrangements to be made for practicum placement on the morning of the study day.
5. If you need to cancel a Study Day booking, send an email to nursing.training@wairarapa.dhb.org.nz or contact the presenter directly asap (refer to Training Information).
All study days are held in Training Centre Room A at the DHB unless other stated.  Numbers are limited to 20 maximum per study day. 
NOTE:  Bookings will take priority for Wairarapa DHB staff members.
 

Please note that you will receive confirmation of your booking by return email only.
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